

















	Employee Name: 
	Position: 
	Date of Assessment: 
	understanding of their duties and responsibilities: 
	research: 
	thoroughness in their work minimizing errors: 
	manage their time effectively: 
	deadlines: 
	of tasks and adjust to changing priorities as needed: 
	quality work: 
	problemsolving skills and resourcefulness in completing tasks: 
	improve processes learn or contribute: 
	communication especially with attorneys clients and colleagues: 
	others: 
	professionally and with sensitivity: 
	including any mistakes or missteps: 
	confidentiality as expected in their role: 
	feedback and seek to implement it in their work: 
	learning and applying new skills: 
	changes in processes or case requirements: 
	over the past 90 days: 
	development is needed: 
	on in the next 90 days: 
	and other team members: 
	Do they contribute positively to team dynamics and culture: 
	Do they live our teams core values: 
	ADDITIONAL COMMENTS OR OBSERVATIONS: 


